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Koaexe 3Tuku u ciay:ke0Horo noseaenusi padoraukos MAQOY COIII n.A3anka

1. O01ue MoJI0KEeHu s

1.1. Hactosmuit Komekc ycranaBiuBaeT oOllue MmpaBujia U CTAaHAAPTHI MOBEACHUS PaOOTHUKOB
Opranusanuy, 3aTparvBaloOIIUX O3THUKY JCIOBBIX OTHOIICHWA W HAIPABJICHHBIX Ha (HOpPMHpPOBAHHE
STUYHOTO, 100POCOBECTHOTO MOBEACHHS paOOTHUKOB M OpraHu3aiuu B [ETIOM.

1.2. Hacrosmmii Komekc mnpuszBaH TOBBICHTh 3((OEKTHBHOCTH BBITIOJHEHUS PabOTHHUKAMU
Opranuzanuy CBOMX JAOKHOCTHBIX 00sI3aHHOCTEH, a TakKe:

- CIY’)KUT OCHOBOW (POpPMHPOBaHUS JODKHOM MOpPaH, MPOo(EecCHOHATBHON YeCTH U CIIy’)KeOHOTO
JTUKETa paOOTHUKOB;

- OpUEHTUPYET PAOOTHUKOB B CUTYalUSIX KOH(IUKTA MHTEPECOB U ITUYCCKOW HEONPEACICHHOCTH
WM UHBIX 0OCTOSITENTLCTB HPABCTBEHHOTO BHIOOPA;

- CHocoOCTBYeT BBIPAOOTKE MOTPEOHOCTH COONIIOEHUSI NPOPECCHOHANTBHO-ITHUECKUX HOPM
MOBE/ICHUS;

- BBICTYIaeT KaK HMHCTUTYT OOIIECTBEHHOTO CO3HAHWUS W HPABCTBEHHOCTH pPAaOOTHUKOB, WX
CaMOKOHTPOJISI.

1.3. JletictBue Hacrosmero Kojekca pacpocTpaHseTcs Ha BCEX JIUII, SBIISIOMUXCS PaOOTHUKAMU
Opranuzanud 1 HaXOASIIUXCS C HEH B TPYAOBBIX OTHOIIEHHUSX, BHE 3aBHUCHMOCTH OT 3aHHMaeMOM
JOJKHOCTH M BBITTOJTHSEMBIX ()YHKITUH.

1.4. 3nanue u coOmoaeHue pabotHukamu OpraHuzanuu MonoxeHuid Hacrosiiero Kopekca
SIBIIIETCS OJTHAM W3 KPUTCPUEB OIICHKU KadecTBa WX MPOPECCHOHATBHON ACSITETLHOCTH U TPYIOBOM
JUCITUTIAHBI.

1.5. Conpepxanue monoxeHudd Hacrosimero Koaekca TOBOAWTCS J0 CBEIEHUS BCEX PaOOTHUKOB
Opranuzanuu.

2. O01mMe NPUMHUMIIBLI U PABWJIA NOBEICHUS! PA0OTHHKOB OPraHU3aluu

2.1. Bce pabotauku OpraHuzanuu o00s3aHBl CIEIOBaTh CIEAYIOIIMM OOIIUM MPHHIMIIAM U
MIPaBHJIaM TIOBE/ICHUS:

- COOMIOIEHNE BBICOKUX STUYECKUX CTaHAapTOB MMOBEACHHUS,

- IO/ I/IepPKaHNe BRICOKUX CTAHIAPTOB MPO(HECCHOHATLHOM e TSIbHOCTH;

- cJIeI0OBaHUE JIYUIINM MPAKTUKaM KOPIOPATHBHOTO YIIPABIICHHS;

- CO3JIaHKE U TIOJIIepKaHNEe aTMOC(EPHI IOBEPHS M B3aUMHOTO YBa)KCHUS,

- cJIeI0BaHUE MPUHITUITY TOOPOCOBECTHON KOHKYPEHIINH;

- CJIeIOBAHUE MPUHITUITY COIMAITLHOM OTBETCTBEHHOCTH OHM3HECa,

- OO0 IeHNE 3aKOHHOCTH M MPUHSATHIX HA Ce0s TIOTOBOPHBIX 00S3aTENBCTB;



- coOI0IeHNE TPUHITUIIOB OOBEKTUBHOCTH M YECTHOCTH MPU MPUHATUU KAAPOBBIX PELICHHI.

2.2. PabOTHHUKY OpraHU3aluu 00s3aHbL:

- coOTIOIaTh ICUCTBYIOIIME HOPMATHBHO-TIPABOBbIE akThl Poccuiickoit denepanuu u TaBIUHCKOTO
TOpPOJICKOTO OKpyra, HE JOIYCKaTh HapyIIEHHE 3aKOHOB U MHBIX HOPMATHBHO-IIPABOBBIX aKTOB UCXOAS U3
MOJIMTUYECKON, IJKOHOMUYECKOH 11eJ1ecO000pa3HOCTH MO0 110 HHBIM MOTHBAM;

- OCYUIECTBIIATH CBOIO AESITEIBLHOCTD B IIpe/ieaxX NPeI0CTaBIEHHBIX IIOJTHOMOYHMIA;

- HCHOJHATH JOJKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M HA BBICOKOM MPO(ECCHOHAIBHOM
ypOBHE B 11eJisiX obecnieueHus 3¢ hekTuBHON paboTel OpraHu3amnuu;

- OCYIIECTBJIATH CBOIO MPO(ECCHOHAIBbHYIO MACSITeNbHOCTh B MpeesiaXx MpeAMeTra U Ienen
nesitenibHocTH Opranusaluy,

- TIpU HCIOJHEHUU JODKHOCTHBIX OOSA3aHHOCTEH HE OKa3bIBaTh NPEANOYTEHHUS KaKHUM-JIHOO
npoeCCHOHATBHBIM HJIM COLMAIBHBIM TPYIIaM M OpPraHU3alusAM, ObITh HE3aBHCUMBIMU OT BIIHSHUS
OTJIENbHBIX IPAXKIaH, MPOo(hecCHOHANBHBIX WIH COLMABHBIX TPYIIN U OpraHU3aIHii;

- HCKIIOYaTh [EHCTBHA, CBSA3aHHBIE C BIUSHUEM KaKUX-THOO JIMYHBIX, HMYIIECTBEHHBIX
(¢puHAHCOBBIX) M MHBIX HHTEPECOB, MPEMATCTBYIOMIUX JOOPOCOBECTHOMY UCIIOTHEHUIO UMU JTOJKHOCTHBIX
00s13aHHOCTEIA;

- coOmI0aaTh CIyKe0HY10, Mpo(heccHoHaNbHYIO 3TUKY U MPaBUJia JIEJI0BOTO TIOBEICHUS;

- MpOSIBJIATH KOPPEKTHOCTh M BHUMAaHHE I10 OTHOIIEHUIO K KIMEHTaM M KOHTpareHtam
Opranuszauuy;

- BO3IECPKUBATHCS OT TOBEACHUS, KOTOPOE MOIJIO OBl BBI3BaTh COMHEHHE B JOOPOCOBECTHOM
UCIIOTHEHUHN PaOOTHUKAMH JODKHOCTHBIX OOS3aHHOCTEH, a Takke n30eratb KOH(IMKTHBIX CHUTYyalluil,
CIIOCOOHBIX HAaHECTH YIIEepO UX peryTaluu uiu aBToputery OpraHu3anuy;

- NPUHUMATh MPENYCMOTPEHHbIE 3aKOHOaTeNsLCTBOM Poccuiickoit denepanuu U BHYTPEHHUMHU
nokymeHTamu OpraHuzalnuu  Mepbl K HEJIOMYIIEHHIO BO3HUKHOBEHHS KOH(IJIMKTa HWHTEPECOB W
YPEeryaupoBaHUIO BO3HUKILETO KOH(GINKTA HHTEPECOB;

- YBEJAOMUTH JIMLIO, OTBETCTBEHHOE 3a IPUEM CBEJCHUI O BO3HUKAIOIIUX (MMEIOLIUXCS)
KOH(JIMKTaX MHTEPECOB, O HAJIWYUH JMYHOM 3aMHTEPECOBAHHOCTU B MUCHMEHHOW (opme U mepenaTh B
JIOBEPHUTEIBHOE YIIPaBJICHUE [IEHHBIE OyMaru JuO0 MPUHSTH J0OPOBOJIIbHOE pelIeHre 00 X OTIYKICHUU
B Cllydae, €ClM BBINOJIHEHHWE TPYIOBBIX (DYHKIMI paOOTHHUKOB 3aTparuBaeT WHTEPECHl OpPraHU3alHH,
LEHHBIMU OyMaramMu KOTOpPOIl OHU BJIAJICIOT;

- BO3JEPXKMBATBCA OT MYONWYHBIX BBICKA3bIBAHUHM, CYXICHMH U OLIEHOK JIeATEIbHOCTH
Opranu3zaiuu, eciiu 3TO He BXOJUT B JOKHOCTHBIE 00513aHHOCTH paOOTHHUKOB;

- TOCTOSIHHO CTPEMHUTbCS K OOECIEYEHHMI0 KaK MOXKHO Oojee 3(PQPEeKTUBHOIO paclopsKeHHs
pecypcamu, HaxoAIIMMHCS B chepe UX OTBETCTBEHHOCTH.

2.3. PaboTHMKM 00s13aHBI IPUHUMATh COOTBETCTBYIOIIME MEPbI 0 00ECIeUeHHIO O€30MMacHOCTH U
KOH(PHICHIIMAIBHOCTH HH(OpMaIlUK, 3a HECAHKIIMOHMPOBAHHOE pa3IiallleHHe KOTOPOM OHM HECYT
OTBETCTBEHHOCTb MW/WJM KOTOpas CTajla HM3BECTHA MM B CBSI3M C HCIOJHEHUEM JIOJKHOCTHBIX
o0s3aHHOCTEH.

2.4. Ilpoxswxenue paOOTHHKOB OpraHu3alud Ha BBILECTOSIIYIO0 JOJDKHOCTh JIOJKHO
OCYIIECTBISATHCS TOJIBKO UCXO/SI U3 JIETOBBIX KaueCTB paOOTHUKOB.

2.5. B Opranun3zanuu aeicTByeT 3ampeT Ha padoTy B OpraHu3anuy poJICTBEHHUKOB Ha YCIOBUU MX
MPSMOM MOTYUHEHHOCTH APYT APYTY.

2.6. PaboTHHKH, 3aHUMAIOIIIME PYKOBOIAIINE JOJKHOCTH B OpraHu3aiuu, 00s3aHbl:

a) IPUHUMATh MEPHI [0 MPEAOTBPAILIEHUIO U YPETYIMPOBAHUIO KOH(PIIUKTA HHTEPECOB;

0) NpUHUMATh MEPBI MO MPETYIPEKACHUIO KOPPYIILIHHL;

B) CBOMM JIMYHBIM TIOBEJCHHEM IOJaBaThb IHPHUMEpP UYECTHOCTHU, OECHPUCTPACTHOCTH U
CIIPaBEIMBOCTH;

I) CIocOOCTBOBaTh (POPMHUPOBAHUIO OJATOMPHUSATHOTO MOPATBHO-TICUXOJOTHUYECKOTO KIMMaTa B
KOJJIEKTHBE;

1) B OTHOUICHUSIX C MOAYNHEHHBIMU MPOSIBIISITH BBICOKYIO TPEOOBATEIBHOCTh, TPUHLIUITHAIBHOCTD,
HO OJTHOBPEMEHHO He JOMYCKaTh BHICOKOMEPHS, TPEHEOPEIKUTENLHOTO TOHA, TPYOOCTH, HEKOPPEKTHBIX U
OCKOpPOUTENBHBIX 3aMeUYaHNi, HEOOOCHOBAaHHBIX MPETEH3UN U OOBUHEHUI;

€) YCTaHaBJIMBAaTh CIPABEUIMBYIO, PAaBHOMEPHYIO CIIY)KEOHYIO HAarpy3Ky TIOJAYMHEHHBIX, He
JOTYCKaTh TUCKPUMHUHAIIMM TYTEM MPEIOCTaBICHUS OTAEIbHBIM paOOTHHKAM HE3acCIy)KeHHBIX OJjar u



TIPUBUJIETHI;

2.7. Buemnuii Buj paboTHUKOB OpraHu3anyy Ipy UCTIOTHEHUH UMHU JOJDKHOCTHBIX 00sI3aHHOCTEH
JIOJDKEH COOTBETCTBOBATH OOLICTIPUHATOMY JAEJIOBOMY CTHJIIO, KOTOPBIH OTIMYAIOT O(QUIHAIBHOCTH,
CICP’KaHHOCTD, TPAAULIMOHHOCTD, AKKYPaTHOCTb.

3. PexomMeHnaTesbHbIe 3 THYECKHE TPABIJIA TOBeAeHUs PA0OTHUKOB

3.1. Ucnonnsist cBoum TpynoBbIe OO0S3aHHOCTH Bce paboTHUKM OpraHuzaiui  JIOJDKHBI
BO3/1€P)KUBATHCS OT:

a) JAr000ro BuJa BBICKA3bIBAHUW M JEHCTBUI JUCKPUMHHALIMOHHOTO XapakTepa IO IpU3HAKaM
10jla, BO3pAcTa, pachl, HALlMOHAJIBHOCTH, S3bIKa, TPAXKAAHCTBA, COLUAIBHOIO, MMYLIECTBEHHOIO WIIU
CEeMEHWHOTO MOJIOKEHHS, TOTUTUIECKUX MITH PETUTUO3HBIX MTPEAIOYTCHUH;

0) nOOBIX JIMYHBIX M (DUHAHCOBBIX CBS3EH, KOTOpPHIE MOTYT OBITh PACIICHEHBI KaK OKa3aHUE
MOKPOBHUTEIHCTBA KAaKUM OBl TO HU OBLIO JIMIIAM B LEISAX HNPUOOpETEHHS] UMM IPaB, OCBOOOKIACHUS OT
00s13aHHOCTEH MM OTBETCTBEHHOCTH;

B) IIOCTYIIKOB, KOTOPBIE MOTJIA OBl BBI3BATh COMHEHHE B OOBEKTUBHOM HCIIOJIHEHHH PaOOTHUKAMU
CIIy’keOHBIX 00s13aHHOCTEH;

r) rpyOOCTH, HEIEH3ypHOH peuH, TNPOSIBICHUA NPEHEOPESKUTETHHOIO TOHA, 3aHOCYMBOCTH,
IPEIB3AThIX 3aMEYaHUH, IPEIbABICHUS HEIPABOMEPHBIX M HE3aCIy)KEHHbIX OOBUHEHUI;

1) yIrpo3, OCKOPOUTENBHBIX BBIPAKCHUN W PEIUTUK, EHCTBHUHN, MPETATCTBYIONMX HOPMAJIbHOMY
OOIIEHUIO WM MPOBOLMPYIOIUX IPOTUBOIPABHOE OBECHUE;

€) IPUHATHUS MM, KYpeHHs BO BpeMs CIyKEOHBIX COBEIlaHUi, Oecel, MHOIro CIyxkeOHOro
oO0IIeHus C KIIMEeHTaMUu U KoHTpareHTamu OpraHusanuy;

3.2. PaOOTHHUKM TPU3BaHBI CIIOCOOCTBOBATH CBOMM CIIY’)KEOHBIM IOBEIEHHEM YCTaHOBJICHHUIO B
KOJIJIEKTHBE JIEJIOBBIX B3aHMOOTHOIIEHUH U KOHCTPYKTUBHOT'O COTPYAHUYECTBA APYT C APYTOM.

4. OTBETCTBEHHOCTD

4.1. Hapymenuem Kopekca mnpu3HaeTcs HEBBINOJIHEHHE WM HEHaJJIeXkKalllee BBIMOJIHEHHE
pabOTHUKOM YCTaHOBJIICHHBIX KOJIEKCOM NMPHUHIIMIIOB, HOPM W TIPAaBHJI MOBEACHHS, a TAKXKE COBEPIICHUE
MPOCTYIIKA, TOPOYAIIETo YeCTh paboTHHUKA Ui OpraHu3aiim.

4.2. Cobmonenne pabotHukamu OpraHuzanuu ToJioKeHUi Hacrtosiero Komekca ydauthiBaeTcst
npu GOPMUPOBAHUU KAZAPOBOTO Pe3epBa JIS BBIABMKEHHS HA BBIIIECTOSIINE JODKHOCTH, a TaKkKe MpH
HAIOKCHHUH TUCITUTUIMHAPHBIX B3BICKAHWH.
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