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PaccmoTpeno YTBEPXJIEH

Ha 3aCceJaHuU MeJaroruyecKkoro COBeTa MIPUKa30M MAOQOY COIII 1. A3anka

(mporokost Ne7 ot 22.05.2026 rona) oT 22.05.2026 1. No73/1
MNOPAIOK

paccMoTpeHusi O0OpallleHUI TPaKIaH
B MyHHIUIIaJIbHOE ABTOHOMHOE 00111€00pa30BaTe/ibHOe YUpesKIeHHe CPeIHIOI0
0011e00pa30BaTEILHY 0 HIKOJY I.A3aHKA
(6 Ho8OII pedakyuu)
1. O0mme moJs10KeHUu s
1.1. Hacrosuii [Topsiaok peryiupyeT opraHu3aiuio 00€CTIeUeHHs] CBOEBPEMEHHOTO U TIOJHOTO
pacCMOTPEHUSI YCTHBIX M MHCHBMEHHBIX OOpAaIlleHWN TPaXIaH C YBEJAOMJICHHEM 3asiBUTENEH O
MPUHATHIX IO HUM PEUICHUSIX U HAMPABICHUEM OTBETOB B YCTAHOBJICHHBIE 3aKOHOJATEIHLCTBOM
P® cpoxu.
1.2. B coorBerctBuM ¢ yacthio 1 crarbu 2 @epepanbHoro 3akoHa ot 02.05.2006 Ne 59-®3 «O
MOPSIIKE PAcCMOTpeHUs1 oOpamieHuil rpaxaan Poccuiickoit ®enepanuu» B yUpeKIACHUU
oOecrnieunBaeTcsl paccMOTpeHue obpaiieHuil rpaxaan Poccuiickoit @enepani, WHOCTPAHHBIX
TpaXkAaH U JUl 0e3 rpaKIaHCTBA, €CJIM HHOE HE MPETyCMOTPEHO MEXAYHAPOIHBIMU JIOTOBOPAMHU
Poccuiickoit ®enepanuu nwin eaepaibHbIM 3aKOHOIATETECTBOM.
1.3. Hacrosimuii [lopsimok pacnpocTpaHseTcss Ha BCe YCTHble oOpalleHus, oOpalieHus,
NOCTYIUBIIKE B MUCbMEHHOUN (popme i B popMe IEKTPOHHOTO JOKYMEHTA, MHIUBUTyalIbHbBIE
U KOJIJIEKTUBHBIE OOpallleHus rpakaan (qanee — oOpalleHue).

2. llepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PEryJMpPYyOIINX OTHOIIEHUSI, BOSHUKAIOIIUE
B CBfI3H C paccMOTpeHHeM 00pallleHUil rpakaaH

2.1. Paccmorpenue oOpalieHH TpaXXAaH B YUPEXKIECHUU PETYIUPYETCs CIEeAyIOUUMU
HOPMAaTHUBHBIMU MTPABOBBIMU AKTAMH:

. Oenepanbubiii 3ak0H 0T 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHs! 0OpalieHHi
rpaxnan Poccuiickor @enepanum»;

. ®enepanbhblid 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHbIX JaHHBIX));

. Oenepanbublii 3ak0H 0T 29.12.2012 No273-03 «OO6 ob6pazoBanuu B Poccuiickoii
®enepanun» (1. 3 4. 6, 4. 7 cT. 28);

. ®denepanbhpiii 3akoH 0T 27.04.1993 No 4866-1 «O06 oOkaoBaHUU B CyjAe JACHCTBHA U
pelieHni, HapyIIAroIINX MMpaBa U CBOOOIBI TPAKIAH;

. I'paxxmanckuii mporeccyanbHblii Kojieke Poccuiickoit @enepanuu ot 14.11.2002 Ne 138-
®3;

. Pemenue Jlympr TaBnuHCKOrO MyHHIIMIIAILHOTO OKpyra oT 23.04.2026 Ne 43/15.

3. TpeGoBaHus K NOPAAKY HH(POPMHPOBAHUSA I'PAKAAH 0 PACCMOTPEHUHU 00paLeHUit

3.1. CBenmeHuss 0 MecTe HaxXOXKICHMS YUPEXKIEHHUS, IOYTOBOM ajpece JUIsl HalpaBJICHUS
oOpaleHuii, CIpaBOYHBIX TeNe(HOHHBIX HOMEpaX U ajpece dICKTPOHHON MOYTHl pa3MelIeHbl Ha
odunmansHOM caiite yupexaeHus B cetu Mateprert: https://azanka.uralschool.ru/
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3.2. TlouroBslii agpec yupexnaenus: 623960, CepanoBckas o6n, TaBauHckuil p-H, A3aHKa T,
Jlennna yiu, oM Ne 14
Tenedpon nns cnpaBok mo oOpalleHHMsIM TpakgaH, JUYHOMY MpHEMY, pabouuM TenedoHaM
corpyauukos: 8(34360)50771.
Anpec neKTpoHHOM MouThl A1 Tpuéma obpateHuid: school-azanka@mail.ru
3.3. CamocrosiTenbHas nepeaaya 3assBUTENISIMH MUCbMEHHBIX 00palieHnit (IoYTOM Ul KypbepoM)
HAIMpAaBJISETCS 10 aApecy, YKa3aHHOMY B M. 3.2.
I'paduk pabotsr: [lonenensuuk-uersepr: ¢ 8.00 go 18.00;

IIsrauna: ¢ 8.00 no 17.30;

Cy06060Ta 1 BOCKpPECEHBE - BHIXOJHBIC JTHHU.
3.4. Ha odunmanbHOM caiiTe yupexaeHusi, HHPOPMAIIMOHHBIX CTEHJAX M B HMHBIX JTOCTYMHBIX
dhopmax pazmeniaeTcs ciaeayrolas nHopmaIus:

. MECTO HaXOXJICHUS YUPEIKICHHUS;
. HOMepa TenedOHOB Jis CIIPABOK, aJpeca AIEKTPOHHOM MOUTHI, apec 0QUIIUATIBHOTO CalTa;
. MOPSIIOK  O0XKAJIOBaHUSI pEIMICHWH U JeHcTBUN (0e31eMCTBUA) JOMKHOCTHBIX JIMI]
YUPEKICHUS,

. W3BJICYCHUS U3 HOPMATHBHBIX MPABOBBIX aKTOB, PETYIUPYIOIMIMX MOPSIOK PACCMOTPEHUS
oOparieHu.

3.5. Ctena ¢ unpopmanuen 06 opraHu3aluy pacCMOTPEHMs 0OpallieHui pa3MelaeTcs Mpu BXoe
B YUPEXKJICHUE.

3.6. 'paxxmane MOTYT MOJTYYUTh HHPOPMALIUIO O TIOPSIKE PACCMOTPEHUST OOpaIlCHUN:

. JUYHO B YUPEKICHUU;

. 1o Tenedony;
. B MUChbMEHHOH (hopme (TouToH);
. TI0 AJIGKTPOHHOM ToYTe.

4. Cpox paccMOTpeHHsI 00paleHust

4.1. ITuceMeHHbIe 0OpalIEeHUS! PETUCTPUPYIOTCS B IeHb MOCTYIJICHHS.

4.2. OOparmieHusi, HE OTHOCSIIIMECS K KOMIIETEHIIMU YUpEXKJICHHUs, B TeuyeHUe 7 JHell co JHS
PerucTpaumMu HAMpaBJSIOTCS B COOTBETCTBYIOIIME OpPraHbl MM OpPraHU3allid ¢ 00s3aTelbHBIM
YBEJIOMJICHUEM 3asIBUTEJIS.

4.3. OOt CpoK pacCMOTPEHHS MUCEMEHHOTO oOparieHus — 30 JHei co AHsI perucTpauum.

B uckiIrouMTENnBHBIX chyyasx, KOrjaa JUis pas3peuieHus BoIpoca TpeOyeTcs IOMONHUTEIBHOE
W3YyYEeHHE, CPOK MOXKET OBITh MPOUIEH He Ooniee yeMm Ha 30 nHel ¢ 00sg3aTeNIbHBIM YBEIOMIICHUEM
3asIBUTEIIS O IPUUMHAX MPOJICHHUS.

4.4. Tlpu ycTHOM OOpameHuu (JUYHO WIM T0 TeneQoHy) COTPYAHHMK Ja€T pa3bICHEHUE
caMoCTOsITeNbHO. Eciu  OTBET HEBO3MOXKEH, TpaXXAaHUHY TpeuiaraeTcsi oOpaTUTbCi B
MUCHEMEHHOU (hopMe WIIH Ha3HAYaeTCs MHOE BpeMs Mpuéma.

4.5. Cpox paccMOTpeHHsS OOpaIlleHHH BOCHHOCIYXKAIMX, JIHI, 3aKIOYUBIINX KOHTPAKT O
npeObIBaHUU B JI0OPOBOJIBYECKOM (OPMUPOBAHUH, COACHCTBYIOIIEM BBITIOJHEHUIO 3ajad,
BO3JIOXKEHHBIX HAa Boopyxennbie Cuibl Poccuiickoit @enepanuu (Boiicka HallMOHAJIBLHOM IBapAuU
Poccuiickoit @eneparun), v JUIL, TPOXOASIIIUX (TIPOXOIUBIINX ) CITYKO0Yy B BOWCKAaX HAllMOHAIBHON
reapaun Poccuiickont denepanuy U UMEIONIUX CICHUAIIBHBIE 3BAHUS TOJUILUMUA, YIOCTOECHHBIX
3BaHus ['epost Poccuiickon @enepaunu Wik HarpaxXaeHHbIX opAaeHaMmu Poccuiickoii denepannmn
3a 3aCJIyTH, MPOSIBICHHBIE B XO0JI€ CIEIUAIbHOW BOCHHOW ONepaluyd Ha TEPPUTOPUSIX Y KPaUHBI,
Hownernkoit Hapoxnoit Pecriy6muku, Jlyranckoit Haponnoit Pecriy6mnku, 3anoposkckoit o61acT u
XepcoHCKOW 00IacTH, OTpaXXeHHs BOOPYKEHHOTO BTOP)KEHHS Ha TeppuTopuio Poccuiickoit
Qenepanyy, a TaKKe B XOIE BOOPYKEHHOW MNPOBOKALMM Ha [0CyIapCTBEHHOW TIpaHULE
Poccuiickoit @enepaunn u tepputopusix cyorextoB Poccuiickoit deneparum, npuieraromumx K
palioHaM MPOBEJECHUS ClIeIMAIbHOM BOCHHOM onepaluu, U sSBISIONIMXCS BeTepaHaMu 00€BbIX
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JNENCTBHM, @ TAK)KE WICHOB UX CEMEH, COKpaLeH 10 15 KaJleHJapHBIX JHel €O JHA perucTpauuu
NMCbMEHHOI 0 00paleHusl.

5. IlepevyeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBMH ¢ HOPMATHBHBIMHM NPaBOBbIMHU
AKTaMM VISl PACCMOTPeHNs 00paleHus rpakaaH

5.1. Jlna paccmoTpeHusi oOpauieHuss He TpeOyercsi NpeACTaBJeHHE JOMOJHHUTEJIbHbBIX
AOKYMEHTOB, 32 UCKIIOUEHHEM CIIy4aeB, MPsIMO YCTAHOBJICHHBIX (pe/iepaibHbIM 3aKOHOM.

5.2. B nucbMeHHOM O0OpalieHnun yKa3bIBalOTCS:

. HauMeHoBaHue yupexaeHus win O.M.0. (H0KHOCTh) MOKHOCTHOTO JIWIA, KOTOPOMY
aJipecoBaHO OOpalleHHE;

. ®.1.0. 3aaBurens;

. MOYTOBBIN aJIpEC MJIM aipec JIEKTPOHHOM MOUTHI JIJIs1 HAIPABJICHUS OTBETA;

. CYTh IIPEAJIOKECHHUS, 3aIBIICHUS WUJTU JKaJIOO0bI;

. AaTa M JIMYHAS MOANNUCH 3asiBUTEJISI.

5.3. OOpaiieHue, TMOCTYNHUBIIEE B YUPEKIACHUE, TMOMICKUT O00S3aTeIbHOMY TMPUEMY U
pErucTpaIiy, €CIM BO3MOKHO YCTAHOBUTH JIMYHOCTH 3asIBUTEIIS U CIIOCOO HAMPABJICHUS OTBETA.

6. IlpaBa rpaskaaH u O0SI3AaHHOCTH JOJIKHOCTHBIX JIMI[ YYPEXKAeHHs] NMPH PACCMOTPEHUH
o0pameHui

6.1. I'paxxnanuH Brpase:

. MPEACTABIATH TOMOJHUTEIbHBIC JOKYMEHThI HJIM MPOCUTh 00 X UCTPEOOBAHUY;

. 3HAKOMUTBCS C IOKYMEHTaMH 110 O0paIleHHIO;

. MOJTy4aTh MUCHbMEHHBIN OTBET MO CYIIECTBY;

. MIPOCUTH O MPEKPAIICHUH PACCMOTPEHUS.

6.2. JIOJ>KHOCTHBIE JTUIIA 00SI3aHBI:

. obecreurnBaTh 0OBEKTUBHOE U CBOCBPEMEHHOE PAaCCMOTPEHUE;

. IPUHUMATH MEPHI TI0 3aIUTe TIPaB 3asIBUTEIIS.

6.3. CBeneHusi, CTaBIIME M3BECTHBIMHU TPH PACCMOTPEHHH, HE MOTYT HCIIOJIb30BAaThCS BO BpE/l
TpaKIaHUHY.

6.4. KadecTBO pacCMOTpeHHUs OIICHHUBAETCS MO JOCTOBEPHOCTH WH(POPMAIMH, YETKOCTU
U3JI0KEHUS, TIOJTHOTE NH(POPMUPOBAHUS.

6.5. B ciydae, ecnu rpakIaHuHy ObUT OTKa3aH B MPEIOCTaBICHWU WH(POpMAIMK 1O MPUIUHE
HEBO3MOKHOCTH PACKpPBITHS CBEJACHUM, COCTABJLIIONIMX TOCYJApPCTBEHHYIO WJIM HHYIO
OXpaHsAEMYIO 3aKOHOM TallHy, OH BIpaBe MNOBTOPHO OOPaTHThLCS TOCJEe YCTPaHeHHSs
YKa3aHHBIX 00CTOSITEJILCTB.

7. Unble TpeOOBaHMS, B TOM 4YHCJIe YYUTHIBAIOIINE 0COOCHHOCTH PadoThl ¢ 00palIeHUAMH
IrPakJAaH B JIEKTPOHHOHU (popme

7.1. Uudopmanus o mopsiike moiay U pacCMOTPEeHHs 00pallleHnii pa3MenaeTcsi Ha opuInaIbHOM
caure.

7.2. OOpamenue B (HopMe JIEKTPOHHOTO JIOKYMEHTa MPUHUMAETCS MPU HAIWYUU CBEACHHH,
MO3BOJISIIONINX YCTaHOBUTH JHYHOCTH 3asButens (D.M.O., xoHTakTHBIE NaHHBIE). B cimyuasx,
MPEeIyCMOTPEHHBIX 3aKOHOM, OOpalleHue [OJKHO OBITh TOJMUCAHO KBATH(PHUIIMPOBAHHOMN
3JIEKTPOHHOU MOIUCKIO.

8. JInuHbIil npuéM rpaxaad B 001eo0pa3oBaTeJIbHOM yUpesKIeHUH

8.1.1. JInuHbIi pUEM OCYILIECTBISAETCS TUPEKTOPOM U €0 3aMECTUTEISIMU 110 IPEBAPUTEIILHOMY
COTJIACOBAHMIO BPEMEHHU U J1aThl IpUEMa.

8.1.2. IIpu npuéme npeabsBIsSETCS JOKYMEHT, yIOCTOBEPSIOMININ JINIHOCTb.

8.1.3. IIpo10mKUTENBHOCT TUYHOTO MPUEMA ONpe/IesisieTcsl 110 COrIACOBAHMIO € 3asiBUTeJIeM U
HE OTpaHUYMBAETCS (PUKCUPOBAHHBIM BPEMEHEM.



8.1.4. YcTHble oOpaleHusi, CoaepsKaIine >kajao0bl UK 3asBlIeHUs, GUKCHPYIOTCS B MUCbMEHHOM’
(¢opme u moANUCHIBAOTCA IpazkIaHMHOM. JKypHal perucTpanuu oOpanieHuil IpOHyMEpPOBaH,
MPOLIHYPOBAH, CKPEIIEH NEYaThIO.

8.1.5. [Ipu TenehoHHOM OOpaIIeHNN TPAKAAHUH TPEAYPEKTACTCS O HEOOXOIUMOCTH 00paboTKH
MEPCOHANBHBIX TAaHHBIX B COOTBETCTBUU ¢ D3-152; coneprkanne Oeceqbl PUKCUPYETCS B )KypHAJIE.
8.2. Cpok 0kMJaHUS MPHU JUYHOM OOpaIICeHHH He perJaMeHTHPYeTCH KECTKUM BpeMeHHbIM
OorpaHrM4YeHueM, IpU 3TOM oOecriedrBaeTCsl Opranu3aius npuéma 0e3 HeonpaBIaHHbIX 3aJePiKEK
U B JOCTYIIHBIX YCIIOBUSIX JUISl BCEX 3asiBUTENEH, BKIIIOUAsi HHBAIUIOB.

9. PaGora ¢ nMCbMEHHBbIMH O0PALLIECHUSIMH TPAKIaH B 0011e00Pa30BATEIbHOM YUPeKACHUN

9.1. OOpaiieHusi TPUHUMAIOTCS YIMOJTHOMOUYCHHBIM JIMIIOM, TPOBEPSIIOTCA Ha O€30MacHOCTb,
PETUCTPUPYIOTCS B JEHb MOCTYIUICHUS, MOJYYalOT PETrUCTPAlMOHHBIA HOMep. [loBTOpHBIMMN
CUUTAIOTCS OOpAICHHS IO TOMY e BOIIPOCY O€3 HOBBIX CBEJCHUM.

9.2. I1o obpareHuto MPUHUMAETCS OJTHO U3 PEIICHUN:

. MPUHATH K PACCMOTPEHHUIO;

. nepenaTb 3aMeCTUTEIO;

. HaIpaBuUTh B JPYTroi Opras;

. MPUOOIIUTH K IPEIBIIYIIEMY;

. COOOLINTH 00 OTKa3e B pACCMOTPEHUU (B TOM YHCIIE €CIM OTBET Ha BOIIPOC YXKE pa3MeUIEH
Ha O(UIMAIBLHOM CalTe);

. IPEKPaTUTh MNEpenucKy (ecau oOpaleHHs HOCAT 3JI0yHNOTPEeOSIOIMNA XapakTep, He
COJIepKaT HOBBIX apTyMEHTOB U paHee ObUI JJaH UCUEPIbIBAIOIINNA OTBET);

. cnucath «B nenoy.

9.3. OTBETHI TOTOBATCS UCTIOIHUTENISIMU, COTTIACOBBIBAIOTCS, MOAMMUCHIBAIOTCS AUPEKTOPOM. OTBET
JOJDKEH OBbITh OOOCHOBAaHHBIM, TIOJHBIM UM KOHKpeTHhIM. Ilpu HemoctaTke HaHHBIX —
3anpamnmnBalTCs JIOMOJHUTENbHbIE cBelleHUsl. OTBET B AJIEKTPOHHOW (opMme HampaBisieTcss Ha
yKa3aHHbIN email uiau nouToBBIN aapec.

10. Pe3yabTaThl paccMOTpeHNsi 00palleHuil rpaxaaH
10.1. Pe3yapTaTom siBISETCS:

. MUCHbMEHHBIN (YCTHBIN/AIEKTPOHHBIN) OTBET MO CYIIECTBY;
. yBeJOMJICHHE O TIepeaipecallui;
. MOTHBHUPOBAHHBIN OTKa3.

10.2. [Ipouenypa 3aBepiiaeTcsi HampaBlIEeHUEM OTBETA U MOJTYYCHHEM €T0 3asBUTEIIEM.

10.3. B cnydae, ecau oTBET Ha oOpalllecHHE He MOKeT ObITh JaH 0e3 PacKPbLITHA CBeIeHHId,
COCTABJIAIONIUX FOCYJAPCTBEHHYIO HJIM HHYIO OXPaHSeMYIO TaliHY, 3asIBUTEIIO HATIPABIISETCS
MOTHBUPOBAHHBIN OTKa3 C yKa3aHWEM OCHOBAHUHU.

10.4. Ecnu rpakiaHuH yCTpaHSET 00CTOSATEIbCTBA, MOCTYKUBIIIME OCHOBAaHUEM ISl OTKasa, OH
BIIPaBe MOBTOPHO O0PATUTHCS C TEM K€ BOIIPOCOM.

11. Anaau3 o0paiieHuil, NOCTYMUBIINX B YUYpeKIACHUE
11.1. OTBeTCTBEHHBIE JHIIA BEAYT YUET, aHATU3UPYIOT OOpAICHHS IO HAMPABIEHUSM, BBISBIISIOT
MPUYMHBI 3KaJ100, TOTOBAT MPEUIOKEHUS IO YCTPAHEHUIO HEJIOCTATKOB.



